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POSITION DESCRIPTION

Position: 

Refractionist
Location: 



Full-time position:

[Insert organisation name here] is an international NGO, registered and operating in (insert country). [Organisation name] develops vision centres throughout disadvantaged areas in (insert country) so that people can have access to primary eye care and refractive services and affordable spectacles in all areas.

KEY ROLES AND RESPONSIBILITIES:
1.
Perform comprehensive eye examinations including:

(
History taking

(
Visual acuity assessment

(
Retinoscopy

(
Subjective refraction

(
Slit-lamp biomicroscopy

(
Applanation tonometry

(
Direct ophthalmoscopy

2.
Provide spectacle prescription where required.
3.
Provide appropriate referrals.
4.
Dispense spectacles.
5.
Maintain a good working relationship with all staff.
6.
Help develop and implement Brien Holden Vision Institute’s standard operating procedures in the vision centre.
7.
Ensure efficient day-to-day operations of the vision centre.
8.
Manage and operate the financial system of the vision centre according to the financial policies and procedures:
(
Ensure all patient data is entered into the system;
(
Capture all financial transactions relating to the patient, suppliers and vision centre expenditure;
(
Sign off on the banking reconciliation and ensure all data is accurate for month-end reconciliation.
9.
Manage the stock levels and manage the purchase order process and reordering.
10.
Provide monthly reports on patient statistics, financial data, human resource management and operational matters. 

SKILLS REQUIRED:
(
Excellent refraction skills.
(
Ability to use diagnostic equipment including slit-lamp, ophthalmoscope and retinoscope effectively.
(
Ability to recognise eye disease and refer accordingly.
(
Ability to dispense spectacles appropriately.
(
Excellent communication and interpersonal skills.
(
Computer literate.
(
Ability to work with people.
(
Willingness and ability to learn.
CRITERIA:
Minimum 2 years professional work experience as an optometrist or ophthalmic technologist.

Please email your C.V. to [INSERT CONTACT DETAILS] and [INSERT CONTACT DETAILS] by [INSERT DATE].
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